CONSTITUTION 

OF

AIR FORCE ACADEMY PARENTS’ ASSOCIATION OF NEBRASKA

ARTICLE I:  NAME

The name of the Nebraska Association shall be: Air Force Academy Parents’ Association of Nebraska; hereinafter referred to as the Nebraska Association. 
ARTICLE II:  PURPOSE

The purpose clause of the unincorporated Nebraska Association: 

The Nebraska Association is organized exclusively for, and will be operated exclusively for educational and charitable purposes under section 501(c) (3) of the Internal Revenue code, or corresponding section of any future federal or Nebraska state tax code.
The activities associated with the purpose shall be to:

1. Provide education, assistance, encouragement, and support to the cadet sons and daughters of members. Provide education and assistance to each other in matters pertaining to cadets.

2. Provide education and encouragement to parents / guardians of prospective cadets.

3. Provide charitable assistance to organizations associated with the United States Air Force Academy who are exempt under section 501 (c) (3) of the Internal Revenue code, or corresponding section of any future federal tax code; or that provide relief of the poor, the distressed or the underprivileged. 
4. Provide educational assistance to the Air Force Academy Liaison Officers assigned to the Nebraska area.

Educational activities may consist of the following: conducting discussion groups, forums, panels, lectures, assist the Air Force Academy Liaison Officers in dispersing factual material and answering questions at public events, or other similar educational programs or activities.
The Nebraska Association will share factual information and correspondence from the United States Air Force Academy as well as from the Air Force Academy Liaison Officer, to its membership through correspondence, emails, website, meeting activities and / or phone calls.

ARTICLE III:  GOVERNANCE

The Nebraska Association shall be governed by the officers, defined in the bylaws, and 
shall be known as the Executive Board.  

ARTICLE IV: RESTRICTIONS

The Nebraska Association shall have the following restrictions:

1.   Absolutely refrain from participating in the political campaigns of candidates    

      for local, state, or federal office.

2.   Absolutely ensure that its assets and earnings do not unjustly enrich board 

      members, officers, or other insiders.

3.   Not further non-exempt purposes (such as purposes that benefit private 

      interests) more than insubstantially.

4.   Not operate for the primary purpose of conducting a trade or business that is 

      not related to its exempt purpose(s).

5.  Not engage in activities that are illegal or violate fundamental public policy

ARTICLE V:  MEMBERSHIP

Any parent or guardian of a U.S. Air Force Academy cadet or cadet candidate residing in Nebraska shall be eligible for membership in the Nebraska Association as defined in the bylaws.

ARTICLE VI:  DUES AND FUNDRAISING
No part of the Nebraska Association’s dues or earnings will inure to the benefit of individuals.  The Nebraska Association will not be organized or operated for the benefit of private interests such as designated individuals or person’s controlled directly or indirectly by such private interests. 

 Under the direction of the Executive Board the dues, as stipulated in the bylaws, and any other income, shall be used to defray the expenses made necessary in the proper conduct of the affairs of the Nebraska Association.  No individual or other entity shall profit from the use of such income.
ARTICLE VII:  AMENDMENTS
Amendments to or changes in the constitution or bylaws may be made at any regular business meeting of the Nebraska Association according to the terms outlined in the bylaws.

ARTICLE VIII:  ENDORSEMENTS

The Nebraska Association will not, as a substantial part of its activities, attempt to influence legislation or participate to any extent in a political campaign for or against any candidate for public office.

No member of the Executive Board or general membership may use the name or pledge the support of the Nebraska Association to any project or activity without the approval of the Executive Board.

ARTICLE IX:  DISSOLUTION

In the event it becomes necessary to dissolve the Nebraska Association, the following shall apply:

1. Initiation must be made through the Executive Board and submitted to the regular membership.  A dissolution petition signed by five (5) regular members shall be required to initiate the dissolution procedure.

2. Complete dissolution must be approved by a two-thirds (2/3) plurality of the ballots cast.  Ballots will be submitted and must be returned to the Secretary within thirty (30) days of postmark.  Upon approval, dissolution will become effective ten (10) days following the ballot deadline.

All assets remaining in the treasury on the effective date of dissolution of this association,  shall be transferred to the “Falcon Foundation” at the United States Air Force Academy, Colorado Springs, Colorado which must be exempt under section 501 (c) (3) at the time of dissolution  or  shall be  distributed for one or more exempt purposes within the meaning of the section 501(c) (3) of the Internal Revenue code, or corresponding section of any future federal tax code or shall be distributed to the federal government, or to the Nebraska state government, for a public purpose. 

This document is an amended document to the original organization document. 

The amendments or changes in the constitution passed by a 2/3 vote of members present at a regular meeting will take effect fourteen (14) days after passage as stipulated in this amendment.

Approved by a majority vote of the members on: _November 9, 2008_ Adopted at:_____

_______________________________________
President (s)

_______________________________________

Vice President (s)
_______________________________________
______________________________
Secretary (s)





Treasurer (s)
BYLAWS

OF THE

AIR FORCE ACADEMY PARENTS’ ASSOCIATION OF NEBRASKA

ARTICLE I:  MEMBERSHIP ELIGIBILITY

SECTION 1:  REGULAR MEMBERSHIP

Parents or guardians of each Academy cadet shall be eligible for regular membership and voting rights upon payment of dues.  

SECTION 2:  EX OFFICIO MEMBERSHIP

U.S. Air Force Academy Liaison Officers assigned to the Nebraska area and other official Academy representatives, graduates, and parents of Academy graduates shall be ex-officio members of the Nebraska Association and shall not be required to pay dues. Ex-officio members do not have voting rights.

ARTICLE II:  MEMBERSHIP DUES

SECTION 1:  FISCAL YEAR

The fiscal accounting period, the twelve month period on which the annual financial records are based, shall begin 1 January and end on 31 December of the same year.

The fiscal year for membership shall begin 1 June and end on 31 May of the succeeding year.

SECTION 2:  REGULAR MEMBERSHIP DUES

Yearly dues for Regular Members shall be determined by majority vote of the Executive Board. In the case of divorce, each parent who desires membership will be assessed dues.

SECTION 3:  PAYMENT OF DUES

Dues for membership are due at the appointee luncheon meeting of the Nebraska Association.  Members paying after August 10th will not have their names included in the annual membership roster.  Payment of annual dues entitles the members to receive the latest copy of the Nebraska constitution and bylaws, membership roster, and all mailings from the Nebraska Association for the current fiscal year.

ARTICLE III:  ORGANIZATION

SECTION 1:  EXECUTIVE BOARD

The elected officers of the Nebraska Association, hereinafter specified, shall constitute the Executive Board.  The State Liaison Officer or said designee may serve as an ex-officio member of the Executive Board.

SECTION 2:  NEBRASKA ASSOCIATION AFFAIRS

The affairs of the Nebraska Association shall be under the direction of the Executive Board.























ARTICLE IV:  OFFICERS
The officers of the Nebraska Association shall be:  President, Vice-President, Secretary, and Treasurer.  Each officer shall serve for a term of one year beginning on 1 June and ending the following 31 May.  Officers may serve subsequent terms.

SECTION 1:  PRESIDENT

The President shall preside at all meetings of the Nebraska Association and Executive Board and in every way promote the interests and purposes of the Nebraska Association.  The President, with the advice of the Executive Board shall:

1. Provide leadership in the planning and execution of all programs and events.

2. Report all matters of business and organizational activities at each business meeting.

3. Appoint the membership to and supervise the activities of committees to carry out Nebraska Association functions.

















4. Call meetings of the Executive Board.

5. Serve as chairman of the Executive Board, Appointee Luncheon Committee, and Spring Meeting Committee.

6. During the month of May, solicit membership for the coming year beginning 1 June. 

7.  Be responsible for a continuing review of the constitution and bylaws of the Nebraska Association and submit any suggestions for revision to the Executive Board.

SECTION 2:  VICE-PRESIDENT

The Vice-President shall perform all of the duties of the President in his or her absence. The Vice-President shall be responsible for the planning of programs of regular and special meetings of the Nebraska Association as assigned by the President and shall provide the Secretary and Treasurer the information needed for meeting announcements.  The Vice-President will automatically progress to the office of President the year following his or her term of office.

SECTION 3:  SECRETARY
The Secretary/Treasurer shall:  

1. Keep minutes of the meetings of the Nebraska Association and the Executive Board.

2. Conduct all correspondence with the Nebraska Association and outside agencies having business with the Nebraska Association.

3. Maintain an accurate list of the paid membership.

4.   Maintain a permanent file of the minutes, financial reports and   

      correspondence of the Nebraska Association.  These records are to be kept in   

a permanent folder and passed on to the succeeding Secretary. Secretary 
Records of the Nebraska Association over seven (7) years old may be destroyed.

4. Obtain an up-to-date list of Liaison Officers from the State Liaison Officer.

5. Compose a roster of dues paid members and Liaison Officers, include in the master list the parents of the current year graduates and previous year’s members and provide the draft of the roster no later than August 25 for printing and distribution to the membership.

6. Compile an end-of-year budget report for the record and review by the general membership at the spring meeting.

SECTION 4:  TREASURER

The Treasurer shall:

1.  Collect all monies for all functions (including fundraising) and memberships, 
      pay all bills for which invoices are presented, and maintain an accounting of 
      the funds of the Nebraska Association.

2.  Prepare and have available for inspection a treasurer’s report at each meeting 
of the Nebraska Association or at any other special meeting called for that purpose.

3.  Maintain a permanent file of the financial reports of the Nebraska Association.    

     These records are to be kept in a permanent folder and passed on to the 
     succeeding Treasurer.  Treasury Records of the Nebraska Association over 
     seven (7) years old may be destroyed.

4.  Maintain records and file Internal Revenue service returns on a calendar 

     year basis.
5.  Maintain records and file for the  Nebraska Sales Tax according to the 

     Nebraska sales tax  laws on a calendar year basis.

SECTION 5:  VACATED OFFICE POSITIONS

Any officer of the Nebraska Association who misses two consecutive meetings, without due notification of the general membership or Executive Board shall be considered to have vacated the office held.  

Any officer of the Nebraska Association may be recalled by a signed petition of fifty percent (50%) of the general membership, with reasonable cause given.

Vacancies in offices shall be filled by appointment by the remaining Executive Board.  Such appointments shall be for the remainder of the vacated office term.

ARTICLE V:  NOMINATION AND ELECTION OF OFFICERS

SECTION 1:  NOMINATING PROCEDURE

By February or March, the Executive Board will solicit volunteers for the coming year’s officers and committee chairmen.   In the event more than one member is interested in any given position, an election could be held.  

In the event an election is needed, the names of the candidates nominated will be provided to the Secretary for mailing to the members in the form of a ballot no later than two weeks prior to the spring meeting.

Write-in candidates will be accepted upon verification of willingness to serve if elected.

SECTION 2:  ELECTION PROCEDURE

At the spring meeting, ballots mailed to the Secretary before the meeting plus all ballots submitted at the meeting shall be verified and counted by two members of the Executive Board.  Those persons receiving the most votes for each office will be considered elected.

The President shall install the new officers at the same meeting and inform each of the charges of office.

ARTICLE VI:  MEETINGS

SECTION 1:  GENERAL MEMBERSHIP MEETINGS

General membership meetings of the Nebraska Association shall be held three times a year. These meetings include the June appointee luncheon, the fall meeting and the spring meeting. An additional meeting may also be held at the discretion of the Executive Board.

A quorum for all general membership meetings shall consist of thirty-five percent (35%) of the paid membership.  In the absence of a quorum the responsibility for decisions shall rest with the Executive Board.

Except in an emergency, members shall be notified of meetings not less than two weeks in advance.  

SECTION 2:  SPECIAL MEETINGS

Special meetings may be called by the President or upon the written request of five (5) or more members.  The President shall convene the special meeting no later than thirty (30) days after receipt of the request.  The same conditions for a quorum and meeting notice shall prevail as specified in Section 1 of this Article.

ARTICLE VII:  EXECUTIVE BOARD

The Executive Board shall meet according to a calendar prepared by the President and approved by the Executive Board.  All meetings are open to any member.  The Executive Board shall conduct the business of the Nebraska Association within the guidelines specified in the constitution and bylaws, and keep the membership advised of actions taken.

ARTICLE VIII: COMMITTEES

Each committee shall report and make recommendations to the Executive Board.  Membership on standing committees shall be appointed by the President.  

Each committee is expected to follow all constitution and bylaw provisions and maintain files of activities to transmit to succeeding committees.  Each standing committee shall consist of a chairperson and one or more members appointed by the President.

It is recommended the Nebraska Association shall have the following committees:

Committee



Chairperson

Min. no.of members
Appointee Luncheon


President


3 (includes Secretary
Committee






    and / or  Treasurer)
Parents’ Weekend

Appt. by Executive Board

3

     
Committee

Fall Meeting


Appt. by Executive Board

2


Committee

All-Academy Ball

Appt. by Executive Board

4


Committee

Spring meeting

President



2


Committee

Birthday Cards

Appt. by Executive Board

1


Committee

Newsletter 


Appt. by Executive Board

1

Committee

Website Committee

Appt. by Executive Board

1

Graduation Gifts

Appt. by Executive Board

1


Committee

Fundraising Committee
Appt. by Executive Board

2

Ad hoc committees may be appointed by the President for specified purposes and will serve for the time necessary to accomplish the task assigned.

SECTION 1:  APPOINTEE LUNCHEON COMMITTEE

The Appointee Luncheon Committee, chaired by the President shall:

1. Secure a location for the Appointee Luncheon for the noon meal the second Saturday in June.  The third Saturday is reserved as an alternate date, if needed.  No funds are allocated, so meeting is self-supporting.

2. Prepare a mailing/registration form announcing the meeting and mail to the membership.  Send the number of forms needed to the State Liaison Officer for distribution to the appointee families.  (Due to privacy rules, this mailing must be done in this manner)

3. Receive registrations and make needed payments for the meals to the meeting site.  

4. Prepare information packets for distribution to appointee families.

5. Arrange program for meeting.

6. Compile and submit a report for the succeeding committee and the Executive Board.  

SECTION 2:  PARENTS’ WEEKEND COMMITTEE

The Parents’ Weekend Committee shall:
 

1. Submit reservation request for USAFA tailgate or alternate activity location in the spring preceding the tailgate. 

2. Reserve tent and plan menu. Members may be asked to help provide food items.

3. Prepare mailing/registration form announcing the event to the membership

4. Arrange set-up, cooking, and clean-up committees as needed.

5. Compile and submit a report for the succeeding committee and the Executive Board. Submit bills for costs. 

SECTION 3:  FALL MEETING COMMITTEE

The Fall Meeting Committee shall:

1. Arrange a time and place for the fall meeting.  Site should include space for assembly of the cadet finals’ packages.

2. Prepare mailing/registration form announcing the event to the membership and solicit funds/items to include in the cadet finals’ packages.

3. Receive registrations and make needed payments for the meals to the meeting site.  

4. Order boxes/supplies to use for the cadet finals’ packages and oversee assembly at the meeting.  

5. Mail boxes during finals week and submit bill for mailing costs.

6. Compile a report for the succeeding committee and the Executive Board.  

SECTION 4:  ALL ACADEMY BALL COMMITTEE

The All Academy Ball Committee shall:

1. After consulting with the other Service Academy representatives (USMA, USNA, USCGA, USMMA), meet to select a date, time, and location for the All-Academy Ball to be held during the winter holiday break.

2. Notify all service academy cadets/midshipmen and parents residing in the Nebraska area by printed invitation prior to the Thanksgiving weekend.  Additionally send the number of invitations needed to the State Liaison Officer for distribution to the nominee/appointee/candidate families.  (Due to privacy rules, this mailing must be done in this manner)

3.  Arrange for decorations, signs, and name tag requirements.

4. Arrange for all reservations, seating, food service, entertainment, pictures, and program planning, in conjunction with other academy representatives.

5. Compile a report of the All-Academy Ball to be given to the succeeding committee and the Executive Board.  Submit bills for costs. 

SECTION 5: SPRING MEETING COMMITTEE

The Spring Meeting Committee, chaired by the President shall: 

1. Arrange a time and place for the spring meeting.  No funds are allocated, so   

      meeting is self-supporting.    

2.   Prepare mailing/registration form announcing the event to the membership.

Send the number of forms needed to the State Liaison Officer for distribution 
to the appointee/candidate families.  (Due to privacy rules, this mailing must 
be done in this manner)

3.  Receive registrations and make needed payments for the meals to the meeting 
site if applicable.

4.   Arrange program for meeting.

5.  Compile a report for the succeeding committee and the Executive Board.  

SECTION 6:  BIRTHDAY CARD COMMITTEE

The Birthday Card Committee shall:

1. This committee term of office will deviate from the fiscal year and will go from 1 Sept. to 31 August each year.

2. Send birthday cards to cadets of club members only.  Obtain names/addresses of appointees who have birthdays in July and August from the club Secretary to insure cards are sent to these basic cadets.

3. Submit bills for cards and postage.

4. Compile a report for the succeeding committee and the Executive Board.  

SECTION 7:  NEWSLETTER COMMITTEE

The Newsletter Committee shall:  

1. Collect information and compile a newsletter two times each year.  The fall newsletter will feature the incoming cadets of that year.  The spring newsletter will feature the senior cadets. 

2. Submit bills for printing/mailing costs of the newsletter.
3. Compile a report for the succeeding committee and the Executive Board.  

SECTION 8:  WEBSITE COMMITTEE

The Website Committee shall:

1. Maintain the website and links to USAFA and other pertinent sites.

2. Update information on membership/cadets.

3. Provide information on upcoming Nebraska Association or USAFA events.

4. Provide photos from club events, Parents’ Weekend or members.

5. Compile a report for the succeeding committee and the Executive Board.  

SECTION 9:  GRADUATION GIFTS COMMITTEE

The Graduation Gifts Committee shall:

1. Determine the number of graduating seniors of members and determine a suitable gift with the budget allocated by the Executive Board.

2. Purchase and make arrangements for presentation of the gifts.

3. Compile a report for the succeeding committee and the Executive Board.  Submit bills for costs. 

SECTION 10:  FUNDRAISING COMMITTEE

In the event the Nebraska Association needs funds for club activities, the Fundraising Committee shall:

1. Determine an activity/item to use for fundraising and submit for approval by the Executive Board.

2. Arrange for fundraising activity/sales and compile records of expenses/income.

3. Compile a report for the succeeding committee and the Executive Board.  Submit bills for costs. 

ARTICLE IX:  AMENDMENTS

SECTION 1:  SUBMISSION OF CHANGES

All suggestions for amendments or changes in the constitution and/or bylaws shall be submitted to the Executive Board for consideration.  Suggestions may be submitted by individual members or by committees.

SECTION 2: METHOD OF CHANGE

The Executive Board shall provide any changes or amendments in the constitution and/or bylaws to the Secretary for distribution to the general membership not later than twenty-one (21) days prior to the meeting at which action is to be taken.  The Secretary shall distribute copies of changes or amendments proposed to the voting members at least fourteen (14) days before the meeting.

SECTION 3:  EFFECTIVE DATE OF AMENDMENTS

Amendments or changes in the constitution or bylaws passed by a 2/3 vote of the members present at any regular meeting shall take effect fourteen (14) days after passage unless otherwise stipulated in the amendments.

Approved by a majority vote of the members on:_November 9, 2008  Adopted at:______

________________________________________

President(s)

________________________________________

Vice-President(s)

________________________________________

Secretary(s)

________________________________________

Treasurer(s)
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